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1. MACHHOPT ®OHJAA ONEHOYHBIX CPEACTB

1.1. ObsacTb NpUMeEHEHUA

®onpa omeHouHblx cpeactB (POC) — HeoThemieMas dYacTh pabouei
nporpaMmbl  IUCHHMIUIMHBI  «TexHonmoruu  mmdpoBoro  oOpa3oBaHUsS» U
NpeHa3HaueH JJii KOHTPOJST UM OLGHKH O00pa30BaTENIbHBIX JOCTHUKEHUM
CTYJICHTOB, OCBOMBIIUX MPOTrpaMMy JUCHUTLIAHBI.

1.2. Hean u 3aga4u GoHAA OLIEHOYHBIX CPEACTB

Henp @OC — yCTaHOBHTb COOTBETCTBHE YPOBHS  MOJTOTOBKH
oOyuatomerocsi TpeboBanusim PI'OC BO — OGakanaBpuaT Mo HampaBICHHUIO
noarotoBku  44.03.05 Ilegarornueckoe oOpa3oBaHue (¢ JIByMs MpodUIsSIMU
MOJTOTOBKH), YTBEPXIACHHBIM IMPUKa30M MHUHHCTEpCTBAa 00pa30BaHUS U HAyKU
Poccuiickoit ®enepauun ot 22 deBpans 2018 r. Ne 125 (¢ u3MeHEHUSIMHU U
nononHeHusiMu) U IIpodeccrnoHanbHbIM cTaHIApTOM, yTBEpKIEHHBIM [Iprnkazom
MunucrepcTBa TpyAa W couuaibHOM 3amuThl Poccuiickoin ®enepanuu «O0
yTBepKIeHun TnpodeccuoHambHoro crangapra «llemaror (memarormyeckas
JEATENIbHOCTh B cdepe JOIMIKOJIBHOT0, HA4aJIbHOTO OOIIEro, OCHOBHOIO OOIIEro,
cpenHero obmiero oopazoBanusi) (BOCIUTATENb, YUUTEIh)»» OT 18 okTsa0pst 2013 r.
Ne  544n (¢ wu3MeHeHMsIMHM U JOmNOJHEHUsIMH); «OO0  yTBEpKIECHUU
npodeccuoHanbHOro cranjapra «llegaror OMOIHUTENBHOIO 00pa3oBaHuUs AeTel
U B3pocibix»»  oT 22 ceHtsiOps 2021 r.  Ne 652H.,  COOTBETCTBYIOLIMX
po(ecCUOHANBHOM €SI TEIbHOCTH BIITY CKHUKOB.

1.3. Ilepeyennb komMmeTeHUHUil, GopMHpPyeMbIX B Ipolecce OCBOEHHS
OCHOBHOI1 00pa30BaTe/IbHON MPOrPaAMMBI

[Ipouecc ocBOeHMsSI AMCLUMIUIMHBI — HampaBieH Ha  (OpMHUpPOBaHME
CJIEAYIOIIUX KOMIIETEHIIMM U UHAUKATOPOB UX JOCTHKECHUSA

Kox mo ®I'OC BO \ NHaukaTop 10CTHKEHUS

O6menpodeccroHanbHbIe

OIIK-9.1. Xapakrepu3yeT OCHOBHbIE
MIPUHIIMITBI pa0OThl COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTHM
OIIK-9.2. Cnoco0eH uCIoIb30BaTh

OIIK-9. CniocobeH mOHUMATh TTPUHIIUITHI COBpeMeHHbIE HH()OPMAIIMOHHBIC TEXHOIOTHH
paboTHI COBPEMEHHBIX MH()OPMAITMOHHBIX JUTSL peeHus 3a/1a4 mpodecCuoHaTbHON
TEXHOJIOTMI ¥ UCTIOJB30BATh UX JUISl pELIEHUsT | JeATEeIbHOCTH

3a/1a4 Tpo(heCcCHOHATLHOMN A TEIPHOCTH OIIK-9.3. Cnioco0eH ucIoyib30BaTh HaBBIKH

BIIa/ICHUS COBPEMEHHBIMU
MH(OPMALIMOHHBIMU TEXHOJIOTHSIMH IS
peleHus 3a1a4 npopecCuoOHaTbHON
JeSITeNbHOCTH




1.4. Jranbl GpopMUPOBaAHMA KOMIIETEHUHMHA W CPeICTBA OLEHMBAHUS
YPOBHS UX ¢OPMHPOBAHHOCTH

Jransl popMUpOBaHUS KOMIETEHIUI Komnerenmun KoHTpoJ/IbHO-0LIeHOYHBbIE
cpeacrsa / cnocod
OLleHUBAaHUA

OIIK-9 VYcTHBIN 0onpoc, TECTOBBIN
Tema 1. UadopmaTika, Kak HayKa. KOHTPOJIb, BBIIIOTHEHUE
IPAKTUYECKUX 3aJaHUN

OIIK-9 YCTHBII 0npoc, TECTOBBII
Tema 2. YcTpoiicTBO KOMITbIOTEPA. KOHTPOJIb, BHIITOJTHEHHE
IIPaKTUYECKUX 3aJaHUU

OIIK-9 YCTHBII 0npoc, TECTOBBII
KOHTPOJIb, BBITIOJTHEHHE
IIPaKTUYECKHX 33 1aHUU

Tewma 3. [IporpammHoe obecrieueHune
KOMIIBIOTEPOB.

OIIK-9 VYcTHBIN onpoc, TECTOBBIN
Tema 4. KomnbroTepHble ceTH. KOHTPOJIb, BBIIIOJTHEHUE
IPAKTUYECKUX 3aJaHUI

OIIK-9 [ToaroroBka MyJabpTUMEIUUHBIX
Tema 5. MynbTUMEIUIHBIE TEXHOJIOTUU. MPE3CHTAIINM, BHINIOJIHEHNE
IIPAaKTUYECKUX 3aIaHUI

OIIK-9 VYcTHBIN onpoc, TECTOBBIN

Tema 6. OcHOBBI HH(DOPMAITMOHHON
KOHTPOJIb, BBHITIOJIHCHHE

0€30I1aCHOCTH. N
IPAKTHYECKUX 3aJaHH

Tekymas arrecrauus OI1K-9 KontponbHas pabota

IIpome:kyTOUYHAs aTTEeCTALUA OIIK-9 3auer

1.5. Onucanue noka3zarese GOpMHUPOBAHUS KOMIIETEHIM A

Kon xomnerenumu Pe3ynbTatel cpopMupoBaHHOCTH

3HaTh COBPEMEHHbIE HHPOPMAIIMOHHBIE TEXHOJIOTHH U IPOrPaMMHBIE
Cpe/ACTBa, B TOM YHCJIE OTEUECTBEHHOT'O ITPOU3BO/ICTBA NPH PEILICHUH
3a/1a4 Npo(eccuOHANbHOM 1eATeIbHOCTH Ha 0a30BOM YPOBHE,
COBpEMEHHbIE HH(POPMALIMOHHbIE TEXHOJIOTHH U IPOTrPaMMHBIE
Cpe/CTBa, B TOM YHCIIE OTEUECTBEHHOTO MTPOU3BOJICTBA MPH PEIICHUH
3a7a4 poQecCuOoHaIbHOM IEITETbHOCTH Ha MPOJIBUHYTOM YPOBHE.
YMeTh BBIOUpaTh COBPEMEHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTUH U
IIpOrpaMMHBIE CPEJICTBA, B TOM YHCIJIE OT€YECTBEHHOI'O IIPOU3BOJICTBA
IIPY pEeIICHNUH 3a/1a4 IPo(heCCHOHANBHON AATETLHOCTH Ha 6a30BOM
YPOBHE, BBIOMpPATh COBpEMEHHbIE HH()OPMAIIIOHHBIE TEXHOJIOTUHU U
MIPOrpaMMHEBIE CPEJICTBA, B TOM YHCIIE OTEYECTBEHHOTO IIPOU3BO/ICTBA
IIPU PELIeHNUH 33134 NPo(hecCHOHAIBHOM JesITeIbHOCTH Ha
IIPOJIBUHYTOM YPOBHE.

Brnaners HaBbIKaMH MPUMEHEHHsI COBPEMEHHBIX HH(POPMALIMOHHBIX
TEXHOIOTHH U IMporpaMMHBIX CPEACTB, B TOM YHCJIC OTCYCCTBECHHOT'O
MIPOU3BOJICTBA, IIPH PELICHUHU 3a7a4 NMpodecCHOoHAIbHOM
JEATEIIFHOCTH Ha 0a30BOM YpOBHE, HABBIKAMU NPHMEHEHHUS
COBPEMEHHBIX HH(POPMAITMOHHBIX TEXHOJIOTUI U POTPAMMHBIX
CPEICTB, B TOM YHCJIE OTEUYECTBEHHOTO TPOU3BO/ICTBA, ITPH PEIICHUH
3aJa4 IpoQecCHOHATBHOM e TeIbHOCTH Ha MPOJIBUHYTOM YPOBHE.

OIIK-9. Cniocoben
MOHUMATb TTPUHIIUITHI
paboThl COBPEMEHHBIX
UH(OPMAITMOHHBIX
TEXHOJIOTHI 1
MCTIONIb30BATh UX IS
peIIeHus 3a1a9
npodecCHOHANBHOM
JIESITSIIBHOCTH




1.6. Kputepuu ouneHUBAHUSI KOMIIETEHIMIi Ha Ppa3HBIX JTAamax HX

(¢popMupoBanusn

KoJugnuyecTBo

Buna yueOHoii padoThl 0aJ10B

0P0 | 0390 390

VY cTHBIC OTBETHI HA CCMHUHAPCKUX 3aHATUAX

BrimonHeHue ¥ 3amuTa NpakTHYECKUX / Tab0paTopHBIX paboT 60

CamocrosrenbHas paboTta

30

Wuble BUbI yueOHOI paboThl (ITOATOTOBKA MPE3CHTAIUH, 10
HanucaHnue pedepara, perieHue 3agad u ap.)

Bcero

100

HaxonureanHasa cucreMa oneHuBanud nmo 100-6aipH0H mkaJie

YerpipexdainibHas
CHCTeMa OLleHHBAHUSA
JK3aMeHa

100-0anbHas
IKAaJIa

Cucrema
OLIEHHBaHUA
3ayera

BykBennas mkaJja, coorsercryromas 100-
0aJJILHOH HIKaJIe

OTIN4YHO

90-100

A — OTJINYHO — TEOPETUUECKOE COJIEPIKAHIE
Kypca OCBOCHO IMOJIHOCThIO, O3 IPOOeIIoB;
HEOOXOANMBIE MIPAKTHYECKNE HABBIKU pabOThI
C OCBOCHHBIM MaTepHaIOM C(OPMUPOBAHBI;
BCE IIPElyCMOTPEHHBIE IIPOTPaMMOi
00yueHMs yueOHbIC 3aJaHUs BHITOJHCHBI,
Ka4eCTBO MX BBIIIOJHEHHS OLEHEHO YUCIOM
0ayuIoB, OJIM3KIM K MAaKCUMAIIBHOMY

Xopouio

83-89

B — o4eHb XOpOIIO — TEOPETHIECKOE
coJIepKaHne Kypca OCBOCHO MOJHOCTHIO, 0e3
po06enoB; HeoOX0UMbIEe TIPAaKTHIECKUE
HaBBIKH Pa0OTHI ¢ OCBOEHHBIM MaTepHaioM B
OCHOBHOM c(hOpMHPOBAHBI; BCE
MIPEIyCMOTPEHHBIE IPOrpaMMON 00yUeHHUS
yueOHbIE 3aJaHUsl BBIOJIHEHBI, KAYECTBO
BBINOJIHEHHS OOJBITMHCTBA U3 HUX OIICHEHO
YHUCIIOM 0aJIJIOB, OJIM3KUM K MaKCUMaJIbHOMY

Xopowo

75-82

C — XOpoIII0 — TEOPETHUYECKOE COCPIKAHHE
Kypca OCBOEHO TOJTHOCTHIO; HEKOTOPhIE
MPAaKTUYECKHUE HABBIKU PAOOTHI C OCBOCHHBIM
MaTepHalioM C(OPMHUPOBAHBI HETOCTATOYHO;
BC€ MPEyCMOTPEHHbIE MPOrpaMMOi 3aureHo
00yueHHs yueOHbIC 3a]JaHUsl BHITOTHCHEI,
Ka4yeCTBO BEHINOJIHEHUS HH OJHOTO M3 HUX HE
OLICHEHO MHHUMAJILHBIM YKCIIOM 0aJllioB,
HEKOTOpPBIE BU/IbI 3aJIaHUI BBITIOJIHEHBI C
OIINOKaMH

Y 10BIETBOPUTEIIHHO

63-74

D — ynoBneTBOpUTEIHHO — TEOPETHIECKOE
COJIep’KaHNE Kypca OCBOCHO YaCTHIHO, HO
mpoOeITbl He HOCAT CYIECTBEHHOTO
XapakTepa; He0OXOANMBbIE IPAKTHIECKUE
HaBBbIKHU pa6OTBI C OCBOCHHBIM MaT€pHajioM B
OCHOBHOM C(pOPMHPOBAHBI; OOIBITMHCTBO
IPEelyCMOTPEHHBIX TPOTpaMMoi 00ydeHuns
y4eOHBIX 331aHUH BBITIOIIHEHO, HEKOTOPhIE M3
BBITIOJTHEHHBIX 3aJIaHUH coJIep)KaT OIHOKH

YHOBHCTBOPI/ITGHLHO

50-62

E — mocpezncTBeHHO — TeopeTHYECKOE
COJIepXKaHUE Kypca OCBOCHO YaCTHYHO;
HEKOTOPBIC IIPAKTUUCCKUC HABBIKU PAaOOTHI HE
c(OpMHUPOBAHBI, MHOTHE MTPEIYCMOTPEHHBIE
y4eOHOM porpaMMoii 00ydeHus: yueOHbIe
3aJlaHusl HEe BBITIOJIHEHBI JIHOO KauecTBO
BBIIIOJHEHHBIX HEKOTOPBIX U3 HUX OLIEHEHO




9UCIIOM 0aJToB, OJM3KUM K MHHUMAaJIbHOMY

HeynosneTBopuTebHO 21-49 FX — Hey10BIETBOPUTENBHO — TEOPETUIECKOE
COJIepXKaHUE Kypca OCBOCHO YaCTHUYHO;
HEOOXOIUMBIC MPAKTHYCCKUE HABBIKH PAOOTHI
C OCBOCHHBIM MaTCPHAIOM HE
c(hOopMUPOBAHEI;, OOJIBITHHCTBO
MPEIYyCMOTPEHHBIX YUeOHOH mporpaMMoit
00yueHHs yUeOHBIX 3a/IaHUI HE BBHIIIOJHECHO
7100 KayecTBO UX BHITIOTHEHUS OIICHEHO
YUCIIOM 0aJUIOB, OJIM3KUM K MUHAMAJIEHOMY;
TIPH JOTIOJTHHUTEIHEHO CaMOCTOSATENFHON
paboTte Hax MaTepuaIoM Kypca BO3MOKHO
TIOBHIIIICHIE Ka4eCTBA BHIITOTHCHUS YUEOHBIX
3aJaHul

He 3auteno

HeynosnerBoputenbHo 0-20 F — HEeyTOBIETBOPUTENEHO — TECOPETHICCKOE
coJiepkaHue Kypca He OCBOCHO;
HEOOX0ANMBIE MPAKTHYECKNE HABBIKU PabOThI
He c()OPMHUPOBAHBI; BCE BBHITIOJIHEHHBIE
yueOHbIe 3aJaHusl COJiepIKaT IpyOble OLIMOKHY;
JIOTIOJTHUTENbHAs CAMOCTOSATENbHAs paboTa
HaJl MaTepHAaIOM Kypca He PUBEIET K
KaKOMY-JT100 3HAYMMOMY MOBBIIICHHIO
Ka4eCTBa BBIIOJHCHUS YUCOHBIX 33JaHU I

2. KOHTPOJIBHO-OIEHOYHBIE CPEACTBA

2.1. OueHoO4YHBbIE CPeCTBA TEKYLIEro KOHTPOJIs (TUIIOBbIE)
Bonpocsl 1J1s1 yCTHOT0 onpoca:
1. B dyem 3akiro4aroTCs OCHOBHBIE TpPEOOBaHUS TEXHUKUA OE€30MAaCHOCTU TIPH
BBITIOJIHEHUU JTA00OpaTOPHBIX paboT?
Ha3oBuTe OCHOBHBIE TEXHUYECKHE CPEACTBA IEPCOHATIBHOTO KOMITBIOTEPA?
Ykaxxute nopsa0K BKIFOUEHHS U BBIKIIOUEHUS YCTPOKUCTB KOMITbIOTEPA?
Kakue tunsl knaBuaryp Bel 3HaeTe?
Uto takoe QWERTY ?
YerporictBo knaBuarypsl IBM-CoOBMECTUMBIX KOMITBIOTEPOB?
VKaxure Ha3HAYEHUWE OCHOBHBIX KJABUII KJIABHATYphl TEPCOHAIBHBIX
KOMITBIOTEPOB?
8. Kakum 06pa3zom ocyiecTBisercs paboTa ¢ KUPUIUIALICH B KOMITbIOTEpax?
9. Yro Takoe cienoi meton nuchkma? B ueM coctouT npodeccuonanbHas padbora
Ha KJIaBUAType NEPCOHAIBHOTO KOMITbIOTEpPA?
10. B kako# mocienoBaTeabHOCTH JOJKHA U3Y4YaThCsl KIIaBUATypa MePCOHATHLHOTO
KOMITbIOTEpa?
11. Kak mepedTé B PEXUM PYCCKOTO (aHMIHMIICKOTO) mipud)Ta Ha KIABUATYpPE
KOMITbIOTEpa?
12. Haznauenue nanenu 3amau?
13. Kak BbI3BaTh Ha HKpaH TJIABHOE CUCTEMHOE MeHI0? (OCHOBHbBIE MYHKTBI
IJIAaBHOTO CUCTEMHOI'O MEHIO.
14. Kakoii cMbIC]T BJIOKEH B TIOHSTHE Manka’?
15. KakoBo Ha3HaueHue nanku Moii komnbrorep?
16. B udem 3akirouaercs Ha3HaueHue nanku Kop3una?
17. HazoBHUTE OCHOBHBIE 3JIEMEHTHI OKHA MPUIIOKEHU.
18. Kakue BO3MOKHOCTH IO IEHCTBUIO ¢ OKHaMH Ha paboueM ctojie Brl 3Haere?

No kWM




19. HazoBure u3BectHbie Bam ciocoObl 3amycka MpUII0KEHUH.

20. Jlyist wero ucnonb3yeTcs JieBast kinaBuia Mbimu? [IpaBas kimapumma?

21. Kak MO>XHO c0o3/1aTh sipyibIk Ha Pabouem crone?

22. Yem oTIAMYaETCs CHEIMAIBFHOE MEPETACKUBAHUE OT OOBIYHOTO?

23. Yto nmormmarot o 0ydpepom oomeHa? KakoBo ero HazHaueHHE?

24. Tloscuute otnnure komana Beipesats u KonnpoBarts.

25. C kako# nenbto co3aana nporpamma I[IpoBogHuk?

26. CKOJIbKO CYIIECTBYET C10cOO0B BXoja B porpammy [IpoBoaHUK?

27. Ilepeunciute OCHOBHBIE 3JIEMEHThI OKHA MPOBOJIHUK.

28. Jlns yero npeaHa3zHadeHa MeXIaHeIbHas rpaHuia’?

29. Kakas wunHdopmanus BbiBoguTc B CTpoKe COCTOSHUS MPOrPaAMMBbI
[IpoBOAHUK?

30. Kakoii aneMeHT (haiiioBoil CCTEeMbl HAXOIUTCS Ha JIEBOM MaHen?

31. C moMoIIpI0 KaKoTo 3HaYKa MOXHO CBEpHYTh JlepeBo mamok?

32. Jlyis gero npeaHa3HaYeHBI 3HAKW + U — TIpH paboTe ¢ AEPEBOM IMAIroK?

33. OnummTe NOPSI0K CO3AaHUsT HOBOM ITAITKH.

34. [lepeuncnure CriocOOBI YAAICHHUSI 00HEKTOB.

35. OnumuTe MOPSAOK MepernMeHoBaHus oObekTa. Kakoe mocnennee nericTBue
HaJI0 BBITTOJIHATH MPHU OTICPAIMH TTIEPEUMEHOBaHUS (paiiia niu nanku?

36. [lepeuncnure ciocoObl KOMMUPOBAHUS U NTEPEMEIEHUST 0OBEKTOB.

37. C xakou menpto ucnonb3yercss kinaBuma CTRL mpu BbIIENeHUH TPYMIbI
00BEKTOB?

38. C kaxoit nenpto ucnonb3dyercs knaBuma SHIFT npu Beimenenun rpymnmbl
00BEKTOB?

39. [lepeunciure QopMbl mpeacTaBieHWs HWHPOPMAMM HAa TMPABOM IMAHENH
IIpoBoHUKA.

40. B yem oTimume orneparuy KOnmupoBaHus (METOIOM NiepeTacKuBaHusl) (aiiina Ha
JPYTOM TUCK OT KOMMPOBAHUS B APYTYIO MAIKy TO JKe JArcKa?

41. B yem ornuume nepemernieHus (ailia Ha Apyrol AUCK OT MEpEMEIICHHS B
JIPYTYIO MANKy TO K€ AnucKa’?

42. Kakue cHCTeMHBIE OTEepPaIlMA MOYKHO MPOBOAUTH MPH MCIOIB30BAHUH TPABON
KHOTIKM MBIIIN?

43. Yto moHMMAETCs 1101 apXuBaiuei (hanaon?

44. Kak BBIYUCIIUTh CTENEHb CHKATHS?

45. Ilepeuncnure Ha3BaHUS HanboJIee MOMYJISIPHBIX apPXUBATOPOB?

46. [lepeuncnure TUTIBI (haiiin apXuBOB?

47. Kakoil apXvB Ha3bIBAIOT CAMOPACIIAKOBBIBAIOIIUMCS?

48. B xakux ciydasx IpUMEHSIOT pacipeieICHHbIC apXUBBI?

49. OnmummTe paBuia apxuBanuu (aitoB B (aitn apxusa?

50. Kakue BbI 3HaeTe criocoObl pacnakoBKH (pailioB ¥ manok u3 ¢aiia apxusa?

51. Kak ycTaHOBUTBH 3allIUTy apxuBa?

52. Kakue npunoxenuss Windows sIBJISIFOTCSI CTaHIapTHBIMU?

53. KakuMm 00pa3oM 3amycKaroTcs CTaHJapTHbIC TPUIIOKEHUS?

54. B yeM cOCTOUT pa3audue MeXIy OOBIYHBIM U MH)XEHEPHBIM KaJIbKYJISATOPOM?
55. YTo HYKHO cenath, 4ToObI B BIOKHOTE aBTOMaTUYECKU BCTABIISIACh TEKYILAs
nara?

56. Kak M0o>xHO iepeMecTuTh pparMeHT oaHoro gokymenta WordPad B npyroii?



57. Kakum 00pa3oM MOXHO HAUTH HEOOXOIUMBIN ()parMeHT TEKCTa B JTOKYMEHTE
Y 3aMEHUTH €T0 Ha JpYyrou?

58. Kak MoxHO 0ThopMaTupoBaTh ab3all C TOMOIILI0 TOPU30HTAILHON JIMHEHKHN ?
59. KakoBsl otnmuust TekcToBoro mnpomeccopa WordPad ot TekcToBoro pemakropa
broknOoT?

60. Kakue BupI rpaduueckux peJaKTopoB BbI 3HaeTe?

61. Yto Takoe nukcenn?

62. lns yero ciyxut [lanutpa unctpymentoB? LlBeroBas nanurpa? Kak BbhI3BaTh
UX Ha dKpaH win yopaTh ¢ skpaHa? Kak BKIIOUUTH B pucyHOK TekcT? Kak 3amath
mpudT?

63. Kak HapucoBaTh KpuByto JuHUIO? [IpsamMyro muHuI0?

64. Kakue ¢urypbsl MOKHO HApUCOBATH C TOMOIIbIO HHCTPYMEHTOB?

65. OnuiuTe ABa criocoba BelIeNeHus (hparMeHTa pUCyHKa.

66. UTo MOXXHO J1eTaTh C BBIACIEHHBIM (PparMeHToOM?

67. Kak OTKOppEKTUPOBATH MEJIKHUE IETAIH PUCYHKA?

68. B kakoM ciTydae MOKHO OTMEHHUTH BBIMIOJTHEHHOE JICHCTBHE?

69. Kak oTMeHHUTH HE3aBEepIIEHHOE JIeHCTBHE?

70. ITouemy okHo Paint Hy>kHO pacmaxuBaTh Ha BECh IKpaH?

71. YUro Takoe dopmatupoBanue? Kax 3amyckaercs mporpamma (GhopMaTHpOBAHUS
McKa’?

72. Yto Takoe mpoBepka aucka? Kak 3amyckaercs mporpamma MmpoBEpKU IUCKa?

73. Yto Takoe nedparmentanmsi? Kak 3amyckaercss mporpamma jaedparMeHTauu
McKa’?

74. KakoBbI ITyTH MPOHUKHOBEHUS BUPYCOB B KOMITHIOTEP W MPU3HAKH 3apayKEHUS
KOMITbIOTE€pA BUPYCOM?

75. KakoBbl criocoObl 00HApY>KEHHSI BUPYCOB U aHTUBUPYCHOU MTPOPMITAKTUKNA?
76. [lepeuncnure OCHOBHBIC MEPHI 11O 3aIIUTE OT KOMITBIOTEPHBIX BUPYCOB.

77. OnummTe Ha3HaYEeHNUE aHTUBUPYCHBIX MPOTPAMM Pa3IMYHBIX THUIIOB.

78. HazoBuTe mpuMepsl COBPEMEHHBIX aHTUBHUPYCHBIX MPOTPAMM M OIUIIUTE HX
OCOOEHHOCTH.

79. Uto Takoe ¢ailnoBslii MeHeKep?

80. Onummte untepdeiic TotalCommander.

81. Kak BbIIETUTH HECKONBKO (DAISIOB, PACTIONOKEHHBIX HE PSAIOM JIPYT C APYyTOM?
82. KakuM 006pa3oM MOXKHO BBIJICIUTH OMPEACICHHBIC TUTIHI (PailiioB?

83. Kakas koMaH/1a T03BOJISIET BBIICTUTE BCE U CHATH BhIJICIICHHE?

84. B xakoM pemakTope OTKPHIBACTCS TEKCTOBBIM JOKYMEHT MO YMOJYAHUIO TIPH
pPETaKTUPOBAHUH TEKCTOBOTO (haiina?

85. Kak co3nats sipibik s daitna? Kakoe y Hero pacimpenue?

86. Kak M0xHO OBICTPO MepenMeHoBaTh (paiinn?

87. Kak ynanutse ¢aiin, munyst Kop3uny?

88. Kakue aBa crnocoba komupoBaHus cyuiecTByroT? Kakue kKoMaHIbl MO3BOJISIOT
9TO cenaTh?

89. Kakasi koMaH/1a OCYIIECTBIISIET ONepalrIo epeMenieHus?

90. Kak MO>HO cO371aTh apXMBbI U UX PACIIaKOBAThH?

91. Kak moxxHO pa3outh ¢aiia u codpath €ro BOSIUHO?

92. Yto takoe MS WORD?

93. Kak 3amyctuts MS WORD?



94. U3 xakux snemeHToB coctonuT okHo MS WORD?

95. Kak 3akpbITh 0kHO MS WORD?

96. Kakoe cranmapTHOE Ha3BaHUE UMEET OKHO TJOKyMEHTa?

97. Kakoii cTaHIapTHBIA BUI UMEET TEKCTOBBINA Kypcop?

98. Kak MUHUMU3UPOBATh OKHO JTIOKyMEHTAa?

99. Kakum 006pa3oM MOKHO OTKa3aTbCs OT TOJILKO YTO BHECEHHBIX M3MEHEHHI?
100. Kak oTo0Gpa3uTth (CKpBITh) MaHEIH HHCTPYMEHTOB?

101. Kakue cymniecTByOT ClIocOObI OTOOpakeHUsI TOKYMEHTa Ha YKpaHe?

102. Kak co3nath HOBBIM a03all B TEKCTOBOM JJOKYMEHTE?

103. Kakue cymiecTByIOT naHeIu HHCTPYMEHTOB?

104. Kakoe Ha3HaueHnEe MacIITaOHbBIX JIMHEEK?

105. Kak 3akpsith o0kHO MS WORD?

106. Kak co3nath HOBBIM TEKCTOBBIN JOKYMEHT?

107. Kak OTKpBITH JOKYMEHT, YK€ COXpaHCHHBIN paHee?

108. Kak coxpaHuTh CO3JaHHBIA JOKYMEHT Ha TUCKe?

109. Kak u kakue mapaMeTpbl MOXXHO YCTAaHOBUTH JJIsl CTPAHULIBI?

110. Kak onpenenuTs KOJTHYECTBO CIOB, CHMBOJIOB, a03aI1ieB B TOKyMeHTe?

111. Kak BbIAenuTh ab3an?

112. Kak BBIACIUTD PEIIOKECHHIE?

113. Kak nepemecTuTh (hparMeHT TeKcTa?

114. Kak ckonupoBaTh (hparMeHT B 33JJaHHOE MECTO TeKCcTa?

115. Kak oTMeHUTH HEBEpHOE JIeHCTBHE?

116. Kak BeIIeIuTh BECh TEKCT?

117. Kakx mnpou3BecTH BbIpaBHHBaHME (parMeHTa TEKCTa OTHOCUTEIHHO
CTpaHULbI?

118. Kak ymanute pparmeHT u3 Tekcra?

119. Kakas pa3zHuiia MeX1y KOMMPOBAHUEM, TIEPEMEIICHUEM, TIEPETACKUBAHUEM ?
120. Kak 3amMeHHUTH (PparMeHT TEKCTa BO BCEM JOKYMEHTE?

121. Kakum 06pa3oM NpoOBEPHUTH MPABIUIBHOCTh HAOPAHHOTO TEKCTa?

122. Kak u3MEeHHUTH pa3Mep CUMBOJIOB B OHOM CJIOBE?

123. Kakwue cymecTByIOT 3 eKThl aHuMaIuu mpudTa?

124. Kakum 006pa3oM QpparMeHT TEKCTa 3JIUTh LIBETHBIM (POHOM?

125. Kak 3anateb B ab3arie >kupHbIil mpudt?

126. KakuMu KHONKaMU MOJIb3YIOTCS JJisi YMEHbIICHUs (yBEIMYEHUs) oTcTymna?
[Ipu paGoTe ¢ yeM ITO UCTIONTB3YETCS?

127. Yto Takoe OyKBHIIa, KAK €10 BOCTIOIH30BATHCS ?

128. Yto Takoe MapKUpPOBaHHBIN CITHCOK?

129. Kak u3MeHUTh MEKCUMBOJIBHBIA HHTEPBAI B CIIOBE?

130. Kak ycTaHOBUTH OTCTYNl TI€pBOM CTpPOKHM a03ala Ha OINpeAeJICHHOE
paccrosiHue?

131. Kakum 00Opa3zomM MOXKHO U3MEHUTh MEKIYCTPOUYHBIA MHTEPBAI B OTIAEIHLHOM
a03are?

132. Kak ObICTpO HAlTH BCE BXOXKJICHUS OTIPEICIICHHOTO CJIOBa B TEKCT?

133. Kakum 00pa3oM MOXKHO MOJHSTH (OMYCTUTh) CUMBOJ (CJIOBO) OTHOCUTEIHHO
0a30Boi TMHUN?

134. Kak u3MeHHUTh UHTEPBAJI MEX 1y ab3aramu?

135. Kak co3naTh HyMepOBaHHBIM CITUCOK?



136. Kak n3meHuTh 11BET CUMBOJIA?

137. Kakum 00pa3oM MOXHO H3MEHHUTHh 3HAYOK MapKepa MNpU HCIOIb30BAHUU
MapKHUPOBAaHHOT'O CIUCKA?

138. Kakum 06pa3oM ucpaBUTh HEBEPHO HAOpaHHBIN CUMBOII B TEKCTE?

139. Kak coxpaHuTh CO3JaHHBIA JOKYMEHT?

140. Yem oTnu4aeTcs MHOTOYPOBHEBBIH CHHCOK OT MAapKUPOBAaHHOTO WM
HYMEPOBAHHOI'O CIUCKOB?

141. KakuM 00pa3oM MOXKHO MOCMOTPETh, Kak OyJET BHITVISIICTh JOKYMEHT IpH
pacneyatke?

142. Kak pa30uTh TEKCT Ha JBE KOJOHKH?

143. Kak BCTaBUTH B TEKCT IIpUMEUaHUE?

144. Kakue naHHbIE MOYKHO aBTOMATHYECKHU BCTaBISATh B KOJOHTUTYJ?

145. Yo Takoe 3akiaaka?

146. Kak u3meHHuTh (popMaT HymMepauu CTpaHUIL?

147. Kakum 00pa3omM MOKHO MEPEUTH OT BEPXHETO KOJOHTUTYJIA K HIJKHEMY (MU
Hao0o0poT)?

148. Kak BcTaBUTh B TEKCT CHOCKY?

149. Kakwue cymiecTBYIOT BUAbI CHOCOK? B uem paznuuune?

150. Kak pa3outh parMeHT TeKCTa Ha TPU KOJOHKU?

151. Kak ycTaHOBUTH pa3iMYHbIC KOJOHTUTYJBI JJISi TUTYJIBHOW CTpPaHUIBI U
MOCIICTYIOIINX ?

152. I'me BHOCHTCS aBTOP JOKyMeHTa?

153. Kak BcTaBUThH KOJIOHTUTYJI?

154. Kak ocy1ecTBUTh MEPEX0]] MEXIY 3aKiIaJKaMu B TEKCTe?

155. Kakum o00pa3omM yCTaHOBUTH pa3jMYHbIE MapaMeTpbl [JIi HECKOJIbKUX
CTpaHUI[ OJJHOTO U TOTO K€ TOKyMeHTa?

156. Kak pa30uTh TOKyMEHT Ha pa3aeibi?

157. Kak BcTaBUTh HyMepalUO CTpaHUIL?

158. Kak co3maTh B HOBOM pasjieiie KOJOHTUTYII, TAKOH e, KaK B TIPEIbLTyIIEeM ?
159. Jlns wero nmpenHa3HaueHa MaHeIb HHCTPYMEHTOB PucoBanwue?

160. Kakne 00beKThI MOTYT OBITH B IOKyMEHTE?

161. Yro Takoe oObekT WordArt?

162. Kakue neiicTBUS MOXHO MPOU3BOIAUTH C TpadUuECKUMH 00BEKTaMu?

163. Kakue cy1iecTByIOT criocoObl 00TeKaHus rpadpudeckux 00beKTOB TEKCTOM?
164. Yto MOXHO BCTaBUTh B IOKyMEHT KoMaH 101 BcraButs?

165. Kakue neiicTBUS MOXHO MPOU3BOJUTE C aBTOPUTYpaMu?

166. Kakum 06pa3oM MOXKHO MPOU3BECTH (POopMaTHPOBAHUE HAIITUCH?

167. Kak n3o0pakeHne dKpaHa MepeHecT: B TEKCT B BUJIE rpaduIecKoro oobexTa?
168. Kak BctaBuTh KapTHHKY U3 ranepeu kouiekiuu ClipGallary?

169. Kak nu3meHuTh pazmepsl 00bekTa?

170. Kak 0OBecTH cTpaHHUIly XyA0>KECTBEHHON paMKOM?

171. Kak co3nath aHuMaIMoHHbIN 3 ekt co mpudTom?

172. Yto Takoe aBTOPUTYpHI?

173. Kak BcTaBUTH HAIIUCH?

174. Kakum 00pa3oM H3MEHSETCS TOPSAOK  B3aUMHOIO  PAaCIOJIOKECHHS
rpaduueckux 0ObeKTOB?

175. Kakue TuIibl JINHUNA €CTh B UHCTpYMEHTE pucoBanus Jlunuun?



176.
177.
178.
179.
180.
181.
182.
183.
184.
185.
186.
187.
188.
189.
190.
191.
192.
193.
194.
195.
196.
197.
198.
199.
200.
201.
202.
203.

Kakwue ectb mapameTpsl HaCTpOMKHU rpaduiecknx 00beKTOB (M300paskeHus)?
Kakue cymecTBytoT KaTeropuu aBTopuryp?

Kak Beienuts rpaduyeckuii 00bEKT, yAATUTh?

Kak u3meHuTsh crnoco6 o0Texkanusi 00beKTa TeKCTOM?

Kak u3meHuTh crnoco0 3a1uBKy aBTOPUTYPHI?

Kak ucnpaButh TekcT B 00bekTe WordArt?

Kakum 06pa3oM MOKHO NpuAaTh 00ObEMHBIN BUJT OOBEKTY?

Kak 3arpy3uTh pucyHOK B BH/JIE 3aJIMBKU aBTO(PUTYpHI?

Yro Takoe Tabinua’?

Kaxk BcTaBUTH CTpOKY B TaOIUITY?

Kak 3ameHuTh pUdT TEKCTA B OTJEIBHOMN STUEHKE?

Kakum 006pa3oM MokHO nepemerarbes o tadnuue?

Kak mo6aBuTh TabaMIly B TEKCT?

Kak ynopsaouuTs CTpOKHU B TAaOJIULIE IO HEKOTOPOMY MPU3HAKY ?

Kak 00beAMHUTD AUelKu B TaOJIUIIE B OJHY ?

Kak n3mMeHUTh pacnoiokeHue TpaHuIl sueek?

Kak co3nats Tabnuiry MeTo10M IpeoOpa3oBaHus TEKCTA B TAOJIUILY?

Kak BBIDOBHATH TaHHBIE B TYEHKE?

KakoBo HazHaueHue naHenu TaOauilbl ¥ TpaHULbl?

MoO>KHO 71 BCTaBJIATh PUCYHKH B SYEHKN TaOIUIIbI?

M3 KakuXx 3J1€MEHTOB COCTOUT Tabauua?

UYro Takoe 3akiajka, ee Ha3HaueHue?

Kak coznaTtp Tabnuily ¢ moMopto koMan sl Hapucosate Tabmuity?

Kak u3amenuts mmpuny crosnodia (Bce crnocoObr)?

Kakue ocHOBHBIE (YHKIIMM MOXHO MCIOJIB30BaTh pH pacuerax B Word?
Kaxkue criocoOs1 mpeobpazoBanus TaOIUI] CYIIECTBYIOT?

Kak npousBecty 3aJIMBKY A4EUKN?

Kakum o00pa3oM MOXXHO HMCHOJI30BaTh JIaHHbIE W3 OJHOM TaOJMLbBI MpU

IIPOBEJCHNUN PACUETOB B IPyTrOn?

204.
205.
206.
207.
208.
209.
210.
211.
212.
213.

Kakum 00pazoM MOKHO ITpeoOpa3oBaTh TAOIUILY B TEKCT?

Kak BBOISITCS TaHHBIE B AYECHKY?

Kak 3agaTh KOJUYECTBO CTPOK U CTOJIOIOB B TaOIMIIE?

Kak ynanute ctonber u3 Tadbiuiip1?

Kakum 006pa3oM MOKHO pa3/ieuTh SYCHKy B TaOJIMIle HA HECKOJIBKO?

Kakue tumnel quarpamMm Bbl 3HaeTe?

Kak BcTaBUTh B TEKCT MaTeMaTHIECKYIO (hopmyTy?

Kak BcTaBUTH B TEKCT AMArpaMMy JJIs 3aIaHHON TaOJIUIIbI?

Kak BbI3BaTh MacTepa guarpamm?

Kak oTkpwITh OKHO pemakTopa (opMyJsi, YTOOBI OTPEAAKTUPOBATH TOTOBYIO

Gopmyiy?

214,
215.
216.

Kak BcTtaBuTh B popMyity 1m1absioH 1poOu Ui paaukana’?
Kakum 00pa3oM MOXKHO U3MEHUTH IIBET Psiia JAHHBIX?
[lpy wu3MeHeHUM JaHHBIX B TabiluIe, MO KOTOpPOH Obla MOCTpOeHa

AuarpaMmMa, iSMCHHUTCA JIM CaMa ,ZII/IanaMMa?

217.
218.
219.

Kak u3MeHuTh pa3mepsl AuarpaMmsl?
Kak ynanute nuarpammy?
MO>XHO 1 ¥ KaK U3MEHUTH (JOH 00JIaCTH MOCTPOCHHMSI TUATPAMMBI?



220.
221.
222.
223.
224,
225.
226.
2217.
228.
2209.
230.
231.
232.
233.
234.
235.
236.
237.
238.
230.
240.
241.
242.
243.
244,
245.
246.
247.
248.
249.
250.

N3 xakux obmacTeit cocTouT nuarpamma’?

Kak BcTtaBuTh B hopMyity 1mabioH CyMMBI WJIH TIPOU3BEACHHUS psijia?
Kakum 006pa3oM MOKHO U3MEHUTH pa3Mephl CO3IaHHON (HOpMYIThI?
Yro Takoe nerenga? Kakue neiicTBus C JIEreHA0M MOXKHO MPOU3BOIUTH?
YTo Takoe 1moJie B TEKCTOBOM JIOKYMEHTE?

Kakue tunsl nonei cymecTByoT?

YT0 TaKO€ KOJ M 3HAUEHHUE T10JIei?

Kak BcTaBUTH B JOKYMEHT T10J1€?

Kak nepekiroyaroT Ko U 3HaYEHUE Mos?

Kak 0OHOBISIOTCS 3HAUCHUS TTOJICH?

Uro Takoe nosist popmbl? Kakue cyniecTBYIOT Tpu 1ojast Gopmbl?
Kakue 1oKyMeHThl Ha3bIBAIOT 11a0JI0HAMU?

C kakuM pacimpenueM coxpansaroTcs madiaonsl B WORD?

Kakumu cnocobamu MO>XKHO cO37aTh COOCTBEHHBIN 11a0JI0H?

YTo 03HAYAET TEPMUH «3JIEKTPOHHAs (hopmar?

Kak HacTpouTh napameTpsl NoJIel 31EKTPOHHON (HOpMbI?

JI71s1 4ero 3alMILAaOT CO3/IaHHbBIE AIEKTPOHHBIE (POPMBI?

Kaxk 3amuTuTh 31eKTpoHHYI0 hopmy?

Kak BHECTH M3MEHEHHUsI B CYIIECTBYIOIIYIO 3JIEKTPOHHYIO (hopmy?
Urto Takoe cTuiu popMaTupoBaHUs?

Kak nepeiitu B pexxum otobpaskenust fokymenta Ctpykrypa?

UTo Takoe 3aroJ0BOK U €ro YPOBEHb?

Kak nepemecTuTh ab3a1f TeKCcTa B peKUME CTPYKTYpPbI?

Kak u3MeHUTh YpOBEHB 3ar0oJI0BKa?

Ha3naueHue cxeMbl JOKyMeHTa?

Kak o0ecrieunTh aBTOMaTHYECKOE TTOCTPOCHHUE OTJIABJICHHUS?

Kak BcTaBUTH B JOKYMEHT OTJIaBJieHUE?

YT0 HY>XHO AJIs1 aBTOMATUYECKOI0 MOCTPOCHUS CIIUCKA WILTFOCTPALIHAA?
Kak 106aBUTh B JOKYMEHT CITUCOK WILTIOCTpAIUii?

UYto Takoe mpeAMETHBIN YKa3aTellb U KaK OH BCTABIIACTCSA B JOKYMEHT?
Kak nepememniarbest mo OOJBIIOMY TEKCTY C TMOMOIIBIO OTJIABJICHUS, CIIHCKA

WUTIOCTpaMK U IPEIMETHOTO yKa3aTess?

251.
252.

Kaxkue JOKYMCHTDI HGO6XOI[I/IMI)I I IIponecca CIIUSTHUSA?
B kxakom BUAC OOJIZKCH OBITB IIOATrOTOBJICH MCTOYHUK AJAaHHBIX IJIA CIINSTHUS?

YTo gBNIsIE€TCS NOJISIMM U 3aMMMCSIMUA B HCTOYHUKE I[aHHBIX?

253.
254,
255.

B kakoil MOMEHT MOKHO pacCTaBUTh MOJISI CIUSIHUS?
Kak BeIMoMHSAIOTCS GUIBTpALIHS U COPTHPOBKA?
Kak omnpenenuTe KOJIMYECTBO TMOJIYYEHHBIX B PE3yJbTaTe CIHSHUSA

JAOKYMCHTOB, HC BBIIIOJIHAA CaMO clmsiHuE?

256.
257.
258.
250.
260.
261.
262.

Kyna MokeT BBIOJIHATHCS CIUSIHUE (IPOCMOTP BCEX 3aruceit)?

Kakue snementsl Word MOXKHO HACTPOUTH?

Kak HacTpouth naHenpb ObICTPOro AocTymna?

MoO’KHO 11 HACTPOUTH BKJIAJKU?

Kak BOCCTaHOBUTBH HACTPOMKHU 110 yMOJYaHUIO?

Mo’KHO 11 pa3MeCTUTh Ha MaHEIU ObICTPOro J0CTYIAa KHOMKHU CTUIIEH?
Kak co3znarorcss Makpochl?



263. Kax HazHauuTh Makpocy: OBICTpOE COUYeTaHHE KIJIaBWII, KHOMKY Ha MaHEIH
ObICTpOrO TOCTyMa?
264. I'me MOXKHO COXpaHATh MaKpoChl? Pa3nmuuus B MX JOCTYIMHOCTH TIPH Pa3HBIX
MeCTaX COXPaHEHUS.
265. Uto Takoe orudpoBka?
266. Kakue stamsl BKiIro4aeT B cedst nmpoiecc onudpoBku?
267. 3aueM HY>KHbI TPOrPAMMBI PACIIO3HABAHMSI TEKCTa?
268. Kak npoucxoauT pacro3HaBaHUe TeKcTa?
269. Kakue nporpaMMbl pacrio3HaHus TekcTa Bbl 3HaeTe? Kakumu mosib3oBamuch?
270. Kakoe paspellieHue SIBISETCS ONTHUMAIbHBIM IS CKaHUPOBAHUS TEKCTA,
HU300paKEHU?
271. Kak MOXXHO OCYIIECTBUTH MPEIBAPUTEIBHBIA MPOCMOTP TOJIBKO MEPBBIX IBYX
CTpaHMUII IOKyMEHTa B ONpe/IeIEHHOM MaciiTabe 0ToOpaskeHus?
272. Kakx MOXHO BBIBECTH Ha TMe4aTh S5 DJK3EMIUIIPOB TIEPBOM CTPAHHUIIBI
JOKyMEHTa?
273. Kakas nadopmanus 3a1a€Tcsl B UATOTOBOM OKHE [lapamempul cmpanuyvl?
274. Yto Takoe KOJOHTHUTYJ?
275. Kak co3aaTh KOJOHTUTYJIBI Ha TEPBOM CTpAaHWIC JOKYMEHTAa OTIMYHBIE OT
KOJIOHTUTYJIOB OCTQJIbHBIX CTPaHUIL?
276. Kakas uHdopmaIysi MOKET HaXOJIUThCA B KOJIOHTUTYJIaX ?
277. Kak Hame4araTh 9acTh JOKyMeHTa?
278. Cnoco0On1 3ammycka Excel. Ctpykrypa okna Excel.
279. Haznauenue kHomok CBepHyTh, BoccTranoButh, 3akpbiTh, PacmaxHuyTh Ha Bce
okHO. OTinune KHONOK CBEpHYTh U 3aKpPbITh.
280. Pabora ¢ anemMeHTaMu MEHIO: CIIOCOOBI I0CTyTa K AJIeMEHTaM TJIaBHOTO MEHIO
U TOoAMEHI0. Buubl 3aroiioBkoB MeHIO. Bpixom u3 MeHIo 0e€3 BBINOJHEHUS
KOMAaH/IbI.
281. Ha3nauenue mnaHeneil WMHCTPYMEHTOB. Pa3menieHue maHeneil Ha SKpaHe.
Bxrouenne/oTkimouenne naneneid. Kakue nmanenu peKkoMeHIyeTcss 0ToOpakaTh Ha
JKpaHe.
282. Haznauenue ctpoku BBoaa (popmyir. Ee coctaBHBIC YacTH.
283. Uto Takoe kHura B Excel? U3 dero cocroutr xuura? Kak mnepexnrodarbcs
mexay kauramu? CTpykTypa okHa paboueil KHUTH.
284. Slpnprykd TUCTOB W paboTa ¢ HHUMH: TEPEKITIOYCHUE MEXIY JHUCTaMH,
nobaBieHHe JIUCTA, yAaJIeHue JIUCTA, MepeuMEHOBAHUE JUCTA,
nepeMeInIeHIe/KOMUPOBAHHE JIUCTA. Y TIPABICHUE BUANMOCTBIO SIPJIBIYKOB JIHCTOB.
285. BBog B sueiiky Tekcta. UTo SBISETCS TEKCTOBOM KOHCTAHTOM, KakKue
CUMBOJIBI MOJYKHO HCIIOJIb30BaTh Mpu ee¢ Habope? K kakoil TpaHuie sdeiiku
MPUKUMAETCS TEKCT?
286. BBoa B siueiiky umciia. Bujibl 4ucioBbIX KOHCTAHT. Kakue CMMBOJIBI MOYHO
MCIIOJIB30BaTh NpH BBOAE uncia? K kakol rpaHule ssYEHKU NPUKUMAETCA YUCIO0?
Kaxk uncno npeoGpazoBaTh B TEKCT?
287. BBoa B Auelky natel U BpemMeHH. K KakoMy THUMY JaHHBIX OTHOCSITCSI 3TU
KOHCTAHTHI?
288. UTo nMpouCcX0oIUT, €CIIM IO IITUPUHE CTOJIONA HE BXOIAT:

a) TEKCTOBbIE JJAHHbIE?

0) uncna, 1aThi?



289. Bon B sueiiky ¢opmynbl. C kakoro cuMBoja HauumHaeTcs ¢opmyna? Urto
oToOpakaercs mociie BBoaa Gopmyibl B sueiike? B cTpoke Gpopmy?

290. Bron B sueiiky ¢opmynbl. C kakoro cuMBoja HaunHaetcs ¢opmyna? Uro
oToOpakaeTcs mocie BBoaa (popmyibl B siueiike? B cTpoke hopmy?

291. Kakue 3Haku omnepauuii ynorpedistorcs B ¢opmynax? UTo MOXKeT ObITh
onepanaom? HazHaueHue CKOOOK.

292. Anpec sueliku, kak oH dopmupyetcsa? JlBa cmocob6a BBoaa B Gopmyiy
anpeca. [ToHsiTHE OTHOCUTENBHOTO ajipeca.

293. Uto Takoe abOCOMIOTHBIM agpec? 4deM aOCOMIOTHBIA aapec OTIMYaeTCS OT
OTHOCUTEIBHOTO?

294. CmemaHHBIA aJpec, €ro OTJIMYHME OT OTHOCHUTeIbHOro M abcomtorHoro. C
MOMOIIBIO KAaKOW KJIABUILIA MOKHO OBICTPO U3MEHATH THUII ajjpeca B popmyie?

295. Kak BBITIOJIHAETCS CChUIKA Ha SYEHKY apyroro jucta Tekymiei kauru? Kakoi
BU/T TPUHUMAET WICHTH(PUKATOP STUCHKH TIOCIIE BBITIOJTHEHUS CCHUTKH ?

296. Kax BBIMONHSETCS CChUIKA Ha SMEUKY APYroro jucra apyroi kauru? Kakoi
BU/JT TPUHUMAET WICHTH(PUKATOP SICHKH MTOCTIE BHITIOTHEHUS CCHLUTKH?

297. IlpenMy1eCcTBO MCIIOIL30BAHMS UMEH sSUeeK Tepen aapecamu. Kak mate ums
sUeiKe, UCTIOIb3ys CTPOKY hopMyn?

298. Kak matp uMs siueiike, UCIOIb3ys JUanoroBoe okHo «IIpucBoeHrne nMeHm» ?
299. Haznauenue Mactepa GpyHKIIHIA.

300. CriocoOnI BbI30Ba MacTepa (hyHKITUH.

301. IMopsanok BBoJA (DyHKIIMU C UCTIOJIb30BaHWEM Macrepa.

302. Beog aprymenToB ¢yHkimu. B kakux ciydasx yj00HO BBOJUTH apTYMEHTHI C
KJIABUATYPBI, @ B KAKUX C UCIIOJIH30BAHUEM MBI ?

303. BBoj BI0OKEHHBIX (DYHKIIUH U CIIOKHBIX (POpMYII.

304. PenaktupoBanue GyHKIIUN ¢ UCTIOJIb30BaHUEM Macrepa.

305. Beinenenne 0OBEKTOB (SYCHKH, CTOJOLA, CTPOKH, HHTEpBajia, JIUCTA).
Brinenenrne HeCKOJIBKUX 0OBEKTOB.

306. CiocoOb1 m3MeHeHHs! UPHUHBI cToI011a? BBICOTH cTpoku?

307. Kak ckpbITh cTosoer/cTpoky? Kak packpbITh cTOI0€1/CTPOKY?

308. Kakumu cioco6aMu MOKHO BBITIOJIHUTE (hOpMaTUPOBaHUE O0BHEKTA?

309. Kakue BO3MOXHOCTH (oOpMaTHpOBaHUsA TMpeaocTapisier Bkiaaka Hpudt
nuranioroBoro okHa dopmart sueku?

310. Kakue  BO3MOXXHOCTH  (popMaTUpOBaHHUS  MPEJOCTABISICT  BKJIAJKa
BripaBHuBanue?

311. Kakue BO3MOXKHOCTH (hOPMATHUPOBAHUS MPEOCTABIISIET BKIaAKa [ paHuIib?
312. Kakue BO3MOXXHOCTH (hOpMATUPOBAHMSI PEOCTABIISIET BKIaaKa Bun?

313. Kakue craHgapTHbIe YHCIOBbIE (opMaThl TMPEAYCMOTPEHBI Ha BKIIAIKE
Uucno? Yem xapakTepusyeTcs Kaxapid popmat?

314. Koraa ucnomnb3yercs noJjib3oBareibekuil popmart? Tlopsinok ero coznanus.
315. Ympasnsronie cCMMBOJIBI TI0JIB30BATEIIBCKOTO (hopMaTa JyIsl Yucja, TeKCTa U
JIAThI.

316. Kak BrInosHsaeTcs konupoBanue ¢popmara?

317. Haznauenue aBTodopmaTupoBanus. Kak oHO BBITIOTHSAETCS?

318. Bosmoxuoctu  komaHael [I[PABKA—OUUCTUTH npumenutenbHo K
dbopmaTam



319. CnocoObl BBIMONHEHUS omnepaunud KonmupoBaHus. CrnocoObl BBITOJHEHUS
orepalyy nepemerieHus. Yem oTinyaeTcsi KOMMPOBaHHUE OT MEePEMEIICHUs?
320. KonmpoBanue/ mepemenieHue sueek, coaepxkamux (opmynsl. Kak Biuser
azpecanus Ha KonupoBaHue? Ha nepeMenieHue?
321. Kak paboraer xomanna MeHio Ounctuth? UTO MPOUCXOTUT MPHU OYHCTKE
comepxumoro? Tpu odncTke (Gopmara? mpu ouucTke Bcero? Kakoir komanze
COOTBETCTBYET Ha)kaTue Ha kiasuiry Delete?
322. Komanga Y manuth NpUMEHHTEIHHO K CTONIOILY, CTPOKE, TYCHKe, HHTEPBAIY.
323. Komanna BcraBuTh IpUMEHUTEIBHO K CTONOITY, CTPOKE, sTUeiKe, MHTEpBay.
Kyna BcTaBnsiercst ctpoka/cronoer?
324. st 9ero TIPUMEHSICTCS KOMaH/1a CrniernasibHast BCTaBKa?
[TocnenoBaTeTbHOCTD €€ BBITOJTHECHUS.
325. Kak BrInosHsieTcs: konupoBaHue ¢popmara? [t uero oHo He0OX0UMO?
326. 3anonHeHne WHTEpBasa sideek ¢ ¢opmynamu. Kak Biuser aapecamus B
dbopmyie Ha 3anoaHeHue?
327. 3anonHeHne UHTEpBala YHCIAMH C 33/IaHHBIM IIarOM.
328. 3anoHEHUE UHTEpBAJIA:

O OJIMHAKOBBIM TEKCTOM

O OJIMHAKOBBIMU YHCIaMH

O OJIMHAKOBBIMU JaTaMu

O YHCJIaMU C 11arom 1

O Jlatamu ¢ marom 17?
329. Haznauenue ¢ynkiuun ECJIN. KonudecTBo mapamMeTpoB W HUX Ha3HAuYCHUE.
[Ipumepsl.
330. Crpykrypa ycnoBus pyukiuun ECJI. Uto aBisieTcs 3HaueHUEM yClIOBUs?
331. BeipakeHHsI OTHOIIICHHUSI: OTICPAIINH, OTIEPAH]IbI, TPUMEPHI.
332. Jloruueckue onepanyy: Ha3BaHue, Ha3HAYeHHe mapameTpoB. [Ipumepsr.
333. Kak BeUMCHSIOTCS 3HAUEHUS JIOTHYECKHX oneparuii? [Ipumepsr.
334. Brnioxxennble ycnoBus. Bapuantel Bioxenwus. [Ipumepsr.
335. Orobpaxkenne TekcToBbIX coobmenuit B pynkuu ECJIN. TIpumepsr.
336. [Togcuer KomuyecTBa sA4YEEK BHYTPU JAHAMA30HA, YIOBICTBOPSIONINX
3aaHHOMY Kputepuro. [Ipumepsl.
337. CymmupoBaHHe SUY€CK, 3aJJaHHBIX KpuTepuem. [Ipumepsi.
338. OTinuune ycioBHOTO (hOPMATUPOBAHUS OT TIPSIMOTO.
339. Ilopsanok BBITIOJHEHUS YCIOBHOTO (POPMATUPOBAHUS.
340. 3aganue ycnoBus. B uem paszHuiia npu popMaTupoBaHUM MO 3HAYEHUIO OT 10
bopmye?
341. dopmaTtupoBanue no 3HaueHuro. [Ipumep.
342. ®opmatupoBanue o dopmyre. JJis Kakoi sIMeHMKH UHTEpBajia 3alChIBACTCS
ycinoBue? IlpaBuna ¢opMupoBaHusl THUIA ajpecaldu s S4eeK, yKa3aHHBIX B
bopmyie.
343. Kak ¢opmupyercst pe3yibTaT, €CId B BBIACICHHOM JUala30HE OJHA WM
HECKOJIBKO STYEEK YIOBJIETBOPSIFOT HECKOJIBKUM yCIOBHUSIM?
344. PenaktupoBaHu€e yCI0BHOTO (popmara.
345. Y nanenue yciaoBHBIX (popMaToB.
346. [Touck siueex, UMEIOIINX YCIOBHBIN (opmart.



347. OCHOBHBIC TIOHATHS AWArpaMM: PSIIbl JAHHBIX, KATETOPHH, THII, DJIEMECHTHI
JUarpaMm.

348. OcHoBHBIC TIpaBUIIa TOCTPOSHHS qrarpaMM B cucteme Excel.

349. Co3nanue AuarpaMm ¢ UCIoOJIb30BaHWeM MacTtepa nuarpaMm.

350. Cozmanue tpadukoB dynknmii. Kakolt Tunm amarpamMMbl HEOOXOIUMO
WCITOJIB30BATh JJIS IOCTPOCHUS TPpaduKOB?

351. [TocTpoeHUEe TOBEPXHOCTEH.

352. [locTpoeHue ceueHu MOBEPXHOCTEH.

353. PenaktupoBaHue IuarpaMM U UX AJIEMEHTOB.

354. ®opmaTHpOBaHUE TUATPAMM M MX DJIEMEHTOB.

355. ®opmaTupoBaHHUE TPEXMEPHBIX TUArPaMM.

356. [TonsiTHE TUHUM TPEH/IA, OCHOBHBIC MapaMeTphl JUHUHM TPEHIA, THITHI JIMHUAN
TpeHaa

357. [locTpoenne TUHUHN TPEH/A.

358. Anmpokcumariust TabJIMIHON 3aBUCUMOCTH C UCTIOJIb30BaHUEM JIMHUH TPEH/A.
359. IIporHo3upoBaHue ¢ UCIIOIL30BAHUEM JIMHUW TPEH/IA.

360. dopmaTHpOBaHUE U PEIAKTUPOBAHUE TUHUH TPEH/A.

361. Jlns kakux 3a7a49 UCIIOIB3yeTCs To100p mapameTpa?

362. [Topsimox ~ BBIIOMHEHUST TOI0Opa TapaMerpa. 3aloJIHEHHWE JJIEMEHTOB
nuanoroBoro okHa [log6op mapamerpa.

363. 3agaHue MOrpeIHOCTH BBIUYHMCICHUM.

364. PernieHre HEIMHEWHBIX YpaBHEHUN.

365. Ha3naueHue rmovcka pemieHusl.

366. BrImmoHeHHEe MOUCKa PEIICHUS.

367. Vcnonb30BaHue CIICHAPUEB JIJI1 MHOTOBAPUAHTHBIX PACYETOB.

368. O0mias mnocTaHOBKa 3ajad OINTUMH3ALMU. BHAbBI 3a7a4  ONTHMHU3ALIUU:
JIMHEMHAas1, HeJIMHEeMHAs.

369. Pemenue 3a1a4 ONTUMHU3AIMY C UCTIOJIb30BAHMEM TTONMCKA PEICHUS.

370. Jns gero npenHa3HadyeHo npmioxkeHue PowerPoint? Kak ero 3amycTuth?
371. YUto takoe npe3eHTanus? Yto Takoe ciaiia?

372. HazoBute criocoObl CO3/1aHus TPE3CHTALIUN.

373. YUro Takoe mabdiaon? Kakue cyriecTByroT BUbI 1abaoH0B B PowerPoint?

374. Kakoe pacmmpenre umeeT (aitst mpe3eHTaIuu, adaoH Mpe3eHTann?

375. O0BsacHUTE Ha3HaueHue PexnMa ciiaiaoB.

376. Ha3zBaTh OCHOBHBIE XapaKTepUCTUKH PexxrmMa COpTUPOBIIIMKA CIIAlIOB.

377. Kak BBIMOTHUTH TIOKa3 mipe3eHTanmu? Ha3sate criocoObl mokasa
MIPE3eHTAIlNN.

378. Urto Takoe aHumanus’?

379. Uro Takoe nepexoy ciaigoB? IIpumepsl nepexoa ciaaiaos.

380. IlosicuuTe MoHATHE MYJIbTUMEAMA.

2.2. OueHo4YHbIE CPEACTBA JJIA MPOMEKYTOYHOH aTTeCTAUM (3a4eT)
Bonpocsl 1151 MpoBeIeHUsI 3a4eTa

1. Tlonsarue undopmatuku. [Ipeamer u 3a1aun UHPOPMATUKH.

2. Hnadopmartuzaius o01ecTBa 1 MECTO HHPOPMATUKHA B COBPEMEHHOM MHUPE.

3. Ilonstne wHbOpManKK, €€ OCOOEHHOCTH W BHIBL. DKOHOMHYECKAs
uH(pOopMaIus, ee CBOMCTBA, CTPYKTypa.



4. Wcropus DBM. ITokonenus 9BM. Pa3Burre mporpaMMHOIO 00SCIICUSHHUS.

5. ITlpunmune ¢pon Helimarna. OcoOEHHOCTH COBPEMEHHBIX KOMITHIOTEPOB.

6. Apxurektypa [I9BM. MarucrpaibHO-MOAYyIbHBIN TipuHIMN. [lepudepuitanie
Y BHyTPEHHHE YCTPOMCTBA, CXEMa B3AUMOJCHUCTBHUS.

7. Pazutue xommnbiotepoB IBM PC. IlpuumnHbl ycnexa nepcoHalbHbIXx DBM.
[IpuHIMTT OTKPBITOW apXUTEKTYphl. OTrpaHUYEHHOCTh OO0JACTH TPUMEHEHUS
nepcoHanbHbIX OBM.

8. Ha3nauenne oOCHOBHBIX ycTpodcTB OBM: 1eHTpanbHOTO Mpoleccopa,
BHYTPEHHEHN MamsTH.

9. Knaccudukanus 3OBM. OcHOBHbIE XapaKTEPUCTHUKUA  BBIYUCIUTEIBHOU
TEXHUKHU.

10. Knaccudukaiys mporpaMMHOT0 00eCIieueHuUs.

11. Opranuzanus (aitioBoit cuctemMbl W OOCTyKUBaHUE (DAMITIOBON CTPYKTYpPHI
MEPCOHAIBHOTO KOMIIBIOTEPA.

12. BeraucnureabHbIe CHCTEMBI, HAa3HaUeHNE, KJIacCU(pUKAIUS, apXUTEKTypa.

13. HazHaueHne mporpaMMHBIX CPEJICTB, X KIacCU(pUKAITUSI, COCTAaB.

14. Onepaunonnsie cuctemsl (OC), ux dynkuuu, Buas OC.

15. Onepaunonnas cucrema MS DOS. Untepdeiic komanaHou ctpoku. daiinoBas
cucTeMa.

16. Onepanmonnas cucrema Windows: XapakTepucTUKa U apXUTEKTypa.

17. UnTepdeiic u 3amyck nporpamm B OC Windows.

18. Pa6ora c ¢ainamu u nankamu B OC Windows.

19. Vcnonb30BaHNE CEPBUCHBIX IMpOTrpaMM: paboTa C apXuBaMU, aHTUBUPYCHAs
0opn0a, oociyxuBanue auckos B OC Windows.

20. OyHKIIMKM TECTUPYIONIUX TNPOrpaMM, YTHIWT, IpailBEpOB, OIMEpPaAIMOHHBIX
000JI0YEK U JpP. CUCTEMHBIX ITPOTPaMM.

21. [lpuknagHoe TPOrpaMMHOE OOCECIeYeHHUE KaK WHCTPYMEHTApHUHA PpeIICHUS
byHkunoHanbHBIX 3anad. Kiaccudukanus, ocOOEHHOCTH MOCTPOEHUSI U 00JACTh
IPUMEHEHUS.

22. [TakeTsl MPUKIAIHBIX TPOTPaMM 00IIeTr0, OpUCHOTO Ha3HAYEHUS TEKCTOBBIC U
rpaduueckue peaakTopbl, TAOJIUUYHbIE TPOLECCOPbI, CUCTEMbI YIIpaBiIeHUs: 0azaMu
JAHHBIX, U3/IaTEIBLCKUE U MYJIBTHMEIUHHBIC CUCTEMBI, Opay3epsl U Jp.)

23. [IpodeccnonanbHple TAKEThl MPUKIAAHBIX TPOTpaMM IS peIieHus 3aaad
yIIpaBJICHHUS.

24. TexcroBbie (aitnbl. CTaHgapTHBIC TPOUEAYPH M (DYHKIMH T TEKCTOBBIX
¢aiinos.

25. Microsoft Word. OcHOBHBIE BO3MOKHOCTH MporpamMMbl. Buj okHa, MEHIO.
DNeMeHThl TEKCTOBOrO JTOKyMeHTa. OCHOBHBIE OIEpalii C TEKCTOM (BBIIEIICHHE,
yAalieHue, IepeMeIIeHIe, KOMTMPOBAHNUE).

26. Microsoft Word. ®opmatupoBanue TekcTa (CMMBOJIOB U a03alleB), CTpaHHUIL.
Tpu cnocoba cozmanust tabaui, B Word. PemaktupoBanue u QgopmatupoBaHue
tabnui. OdopmiieHre CTpaHMIbl JOKYMEHTa (pa3MeTKa CTpaHMIIbl, BCTaBKa
HOMEPOB CTPAHUI] U CHOCOK, Pa3pbiB CTPAHUIIBI).

27. Microsoft Word. ®aiinoBeie omepanuu (Co3JaHWe HOBOTO JOKYMEHTA,
OTKPBITUE U 3aKPBITUE JTOKYMEHTA, COXpPAHEHHUE U NIeYaTh JIOKYMEHTA).

28. Tabmuunsblii nporeccop Excel, ero HazHaueHne m BO3MOKHOCTH. 3arpy3ka u
3aBeplIeHre paboThl IPOrPaMMBI.



29. CnpaBounas cuctema Excel. CiocoOsI mostyueHus CripaBOYHON WH(GOpMAITUH.
30. OcHoBHEbIe 251eMeHTHI OkHa Excel u nx HazHaueHue.

31. Ctpykrypa paboucii kauru B Excel. D1eMeHTH OKHA paboveil KHHTH.

32. Tunel narabix B Excel. BBox u otoOpakenne Ha pabodem JUCTe JaHHBIX THIIA
TEKCT, YHCIIa, 1aTa/BpeMsl.

33. ®opmynsl u ¢yskinuu B Excel, mx oOo3HaueHWE, TOPAIOK WX BBOJA H
peIaKTUPOBAHUS.

34. PenaktupoBaHue U yJIaJICHUE JIaHHBIX B siueikax padoueit kauru Excel.

35. bydep oOMena, ero Ha3HaueHHE U HCIHoJb30BaHue. KomupoBaHue u
nepeMeIieHre IaHHbIX B siueiikax padouei kauru Excel.

36. ®opmaTtupoBaHue JaHHBIX paboueit kuHuru Excel. Buasr u cmocoObl
dbopmaTupoBaHUS.

37. BcraBka u ynaneHue siueek B paboueM jiucte padoueit kauru Excel.

38. BcraBka u ynaneHwe CTPOK M CTOJIOIOB B pabodeM JUCTE pabodell KHHUTH
Excel.

39. CriocoObI ¥ IOPSAIOK CO3MIaHUs U cOXpaHeHus paboueit kauru Excel.

40. CriocoObl W TIOPSAJOK OTKPBITHS W 3aKpeiTHa pabodueir kuuru Excel.
[TepemerieHre MEX Ty OTKPBITHIMU PA0OYUMH KHUTAMH.

41. Pabota c nmuctamu paboueil kuuru B Excel. Boigenenue, BcTaBka U yajneHue
JIUCTOB B paboyeil KHUTE.

42. KomupoBanue u TmepeMellieHue JHUCTOB B paboueit kHure Excel.
IIepenMeHOBaHKE JIUCTOB.

43. YcraHOBKa TMMapaMeTpPOB  CTPAHUIIbI, MPEABAPUTENIBHBIA  MPOCMOTP U
MOJTOTOBKA K revyaTu padoueit kauru Excel.

44. [IporpamMHble  cpeicTBa mpe3eHTanuil. [loHsTHE 0  KOMIBIOTEPHBIX
MPE3EHTAlUAX U TMPOTPAMMHBIX CPEICTBAX [IJsi pPa3padOTKM KOMIIBIOTEPHBIX

IIpE3CHTAUN.

45. Tlporpammuble  cpeactBa  npe3eHtaumil.  [lonstue o mporpammax
MIPE3EHTAMOHHON rpauKu. Kparkas XapaKTEePUCTHUKA [porpaMm
MPE3EHTALMOHHOMN rpaduKH.

46. IIporpamMMHBIe CpencTBa MpEe3eHTalUN. Hurepdeiic IIPOTrpaMm

npe3eHTalnoHHoM rpaduku. Pabora ¢ MeHIO U aHEIsIMU HHCTPYMEHTOB, padboTa ¢
JINAJIOTOBBIMA OKHAMU.

47. IIporpaMMHbI€ CpelicTBa MpPe3eHTalMi. TeXHOIOrrs CO3/ITaHus] KOMIIBIOTEPHOM
npe3eHTanuu. Pabora ¢ MakeTamu CliaiiloB U 1madjJoHaMu 0(hOPMIICHHS CIIAiIOB.
Brenpenue TEKCTOBBIX OJIOKOB H TpadUUyeCKHX DJJIEMEHTOB B  ClaWbI
KOMITBIOTEPHOW MPE3EHTALINH.

48. IlporpamMmMHBIC CpeAcTBAa Tpe3eHTAUMi. MyJIbTHMEAUNRHBIE BO3MOYKHOCTH
pOrpamMM MPe3eHTAITMOHHON TPpaUKH.

49. TlporpamMmHble cpencTBa mpe3eHTanui. OTiiaaka MNpe3eHTallud, HacTpoiKa
aHUMAlMOHHBIX 3pdexToB u 3PpdexkToB cmeHsl cnaiigoB. I[loaroToska
KOMIIBIOTEPHOU MPE3EHTALNN K €€ JEMOHCTPALUU.

50. [lonsiTue O  COBpeMEHHBIX  MH(GOPMALMOHHBIX  TEXHOJIOTHUSIX. Bumisl
COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTMI U UX KpaTKasi XapaKTepUCTHKA.

51. [loHsiTHE O MyJIbTUMEANA TEXHOJOTHIX. MyIbTUMEMA KaK BUA MH(OpMAIUH,
TEXHUYECKUN KOMIUIEKC ¥ ITPOTPAMMHBIN KOMILIEKC.



